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ITEMS FOR APPLICATION – can be sent to our E-Fax (866) 498-9692
_____________________________________________________________________________________________
__ Clear & Legible Copy of your Driver’s License or other legal picture ID.
__ 24 Month Address History – list this information on the application including dates lived at 
     each address.

· Contact information for your current and/or previous landlords (name, phone number, or e- mail address) – if applicable.
__ 24 Month Employment History – include all current & previous employer’s name, work   

     address, phone number, start & end dates of employment and monthly income. 
· Please add extra lines as needed to include additional employers.
· HR or Payroll Department’s contact information to obtain a Verification of Employment. 

__ W-2’s and/or 1099’s – 2018 and 2017 
__ Federal Tax Returns – 2018 and 2017
· If you have not filed your 2018 returns as your loan officer for guidance
· Please include ALL pages of your returns and make sure the bottom of page #2 is signed & dated next to where it states “Sign Here”. 
· Self-Employed – will need 2018, 2017 business returns including Sched K-1.
__ Most Recent Paystubs Covering at Least 30 Days 

· must show employer’s name, your name, all deductions, & year-to-date earnings. 

__ Social Security and/or Pension Award Letters – if receiving retirement/disability income
__ Bank and/or Retirement Statements Covering the Last 60 Days (2 months) 

· Please include ALL pages of your statements even if the last page is intentionally left blank.
· If you have any cash or non-payroll deposits we will need a signed letter of explanation detailing the reason for the deposit, copy of the deposit slip, & a copy of the cancelled check image. 

· If you receive any transfers from a different account we’ll need a copy of this statement showing the transfers coming out (please include all pages of this statement). 

· Please include a copy of the “terms & conditions of withdrawal” for any 401(k) statement.
__ For All Properties You Currently Own – Please provide your most recent: 
· Property tax bill
· Homeowner’s insurance policy, 
· HOA statement (if applicable) 

· Mortgage statement (if applicable). 
Miscellaneous Items:
__ Insurance Agent – please provide the name & contact information for the insurance 

     company you would like to use for your new policy.  If you do not have one yet we can make 

     several recommendations for you.
__ Real-Estate Attorney or Closing Agency – if there is an attorney you would prefer to use 

      please provide their name and contact information.  If you do not have a preference, please 

      ask your real-estate agent for a recommendation or we can make one as well. 
__Homeowner’s Association – HOA name, contact person, address, & telephone number (if 
     applicable)

For Purchases:
___ Purchase Contract – must include all pages, addendums, & all required signatures
___ Copy of your Earnest Money Deposit & Due Diligence Fee Checks – please provide 
        copies of the cancelled check images along with your bank statement showing the funds     

        clearing your account.

___ Contact information for the real-estate agents and/or sellers
___ FHA & VA Loans – these loan programs require additional addendums 

___ VA Loans – please provide a copy of your Certificate of Eligibility & DD214.
For Refinances:
___ Copy of Promissory Note & HUD/Settlement Statement – please provide these items 
        from your most recent or original closing.
___ FHA or VA Case Number
___ FHA Loan – must provide proof of your Social Security number (via either Social Security 

        card, W-2, tax returns, or paystub).
___ VA Only – please provide a copy of your Certificate of Eligibility & DD214.
**IMPORTANT NOTES**
*Do not make any major purchases (i.e. car, increase lease, furniture, etc…).
*Do not open any new credit cards or close any credit accounts.

*Do not transfer credit card balances from one card to another card.
*Do not pay off any loans or credit cards without discussing with loan officer.
If you have any questions or are not sure you have collected the appropriate documentation, please give us a call!
Deanna Valeo, NMLO# 91421 (704) 488-1421
Todd Croy, NMLO# 91428 (704) 488-7763
11121 Carmel Commons Blvd STE 350 Charlotte, NC 28226
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